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Breakthrough 2007 Microsoft Office system delivers new selling opportunities

We're pleased to announce the launch of the 2007 Microsofte
Office system, a new release that includes powerful enhance-
ments—plus a new way for you to sell Microsoft Office even
after your PC sale. These new offers, combined with the intro-
duction of a new consumer suite, give you great opportunities
to grow your revenue selling the Microsoft Office system.

Plus, we’'ve introduced Medialess License Kits for selling 2007
Microsoft Office OEM licenses in the System Builder channel
—allowing you to compete better with branded OEMs and
simplify your operations.® Read on to learn about key ways to
grow your business with the 2007 Microsoft Office release: a
new consumer suite for home users and students and an in-
novative new way to sell the Microsoft Office system to small
businesses with the Microsoft Office Ready program.

The combined release of two major products
gives you exciting sales opportunities

Business will be anything but “usual” with the 2007 release of the
Microsoft Office system—the most significant Microsoft Office
release in over a decade—accompanied by the launch of Windows
Vista™, a big leap forward for the Windowse operating system.
Now these two systems work even better together.

A PC with Windows Vista Business and Microsoft Office Professional
2007 has the essential operating system and the productivity and
contact management software to help your customers get work
done quickly and more securely. Customers can enjoy breakthrough
enhancements at every level, from a simplified user interface and
powerful search capabilities to automated data backup, better pro-
tection against spam and spyware, and a single location for customer
and contact information—whether they are in the office, at home,
or on the go.

Along with investments to generate market demand, Microsoft has
made it easier and more cost-effective for you to sell the Microsoft
Office system at the time you sell a new PC or afterward—so you
will be well-positioned to harvest this demand and increase your
sales in the coming year!

A new consumer suite makes it easier to sell
Microsoft Office to home users
We don't have to tell you that the best time to sell software is with

the sale of a new PC. That's something you experience every day
in your business. In the past, when it came time to buy a Microsoft

1 Throughout this document, the term Medialess License Kits refers to 2007 Microsoft
Office suite licenses and programs within the System Builder channel.

Office suite, your home PC customers went elsewhere—because you
didn't have an OEM license that covered all home users. Until now.

With the introduction of Microsoft Office Home and Student 2007,
partners now have a suite to offer that's tailor-made for home users
and students. One of the best new features of the suite is the inclusion
of Microsoft Office OneNote® 2007, a great new way to capture notes
and store them—no matter what the format—in one place. These and
other improvements will help drive more Microsoft Office sales on
new home PCs.

Here’s how it works. When a home user buys a PC from you,
recommend Microsoft Office Home and Student 2007. When
you make the sale, just spend a few minutes preinstalling the
“Microsoft Office Home and Student 2007" image on the new
PC using a master software image kit—called the Microsoft
Office Ready OPK Master Kit. You sell your customer the Microsoft
Office Home and Student 2007 Medialess License Kit, which unlocks
the 2007 Microsoft Office suite with a product key included in the
Medialess License Kit. The customer can easily request back-up
media from Microsoft using instructions provided.

You can acquire the Microsoft Office Ready OPK Master Kit and
Medialess License Kits from the same channel through which you
currently purchase your Microsoft Office system licenses today.
See Page 5 for details.
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Top 3 reasons for people to buy Office Home and Student 2007

1. Faster results with improved menus and tools. The whole
interface looks better, and is easier to use. Create documents and
presentations faster, easier, and more intuitively. Take less time to
learn new software using menus and commands that present the
right tools just when you need them.

2. The ability to create high-quality documents to be proud of.
When you pick up a printout, feel good enough to show it off.
Get better-looking documents and presentations with improved
picture, charting, and graphics tools. Make high quality docu-
ments and presentations faster using a large library of standard
charts and slides, improved quick formatting, and live previews.

3. A great way to organize notes and information in one
place. Manage almost any type of information—typed text, audio,
video, digital handwritten notes, images from the Web, and infor-
mation from other applications including Microsoft Office system
programs—in one place.
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Feature-rich premium SKUs give you more
selling points for small businesses

With the 2007 Microsoft Office release, small businesses can benefit
from more program functionality and features than ever before.
Further, there is a suite to meet the needs of each type of business
user. From Microsoft Office Basic 2007 to Office Small Business
2007 to the full-featured Office Professional 2007, each suite has
something more to offer in each sales situation.

Ensure that you are selling the right product to your customer by
learning about the differences among the Microsoft Office suites.
Let's use an example: A business customer has decided to buy
Microsoft Office Basic 2007 with a new PC. You ask, “Do you want
to keep all contact, prospect, and customer information in one
place—including communication history, projected sales value,
and probability of closing deals? Yes? Then | think Microsoft Office
Small Business 2007 would work better for you.” It is likely that is all
it will take to upgrade the sale.

Research shows that having Microsoft Office preinstalled on a new
PC drives satisfaction with the new PC and with the PC reseller.?
Now, with a single business image installation, it has never been
easier to sell Microsoft Office business suites on a new PC. This
Microsoft Office Ready image converts to Office Basic 2007, Office
Small Business 2007, or Office Professional 2007—or a free 60-day
trial of Office Professional 2007. Install the Microsoft Office Ready
image on all your new business PCs for simplified operations and
the best out-of-the-box customer experience.

Good - better — best sales scenario

FOR CONSUMERS
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Top 3 reasons for small businesses to buy the 2007
Microsoft Office release

1. Features you need that are easy to find and use—helping
to get better results, faster. The new and more intuitive look
and feel helps you find and use the right tools, so you can work
faster and more efficiently.

2. The ability to manage all customer information and
sales leads in one place. Stay on top of all the information com-
ing your way. Use Microsoft Office Outlooke 2007 with Business
Contact Manager to track, view, and access all your customer
information, including e-mail, phone calls, appointments, notes,
documents, and faxes.

3. The power to create, publish, and manage professional-
quality publications. Look like you have an in-house graphic
designer, even if you don't. Quickly create and publish high-
quality marketing materials for print, e-mail, and the Web. Share
marketing materials easily and track marketing campaigns
more effectively.

FOR SMALL BUSINESSES
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Volume Licensing
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Recapture lost revenue on small business PCs
with the Microsoft Office Ready program

Preinstalling the Microsoft Office system on a new PC will help
you grow your business and will lead to more satisfied and loyal
customers. Recent research shows that many small businesses pur-
chase a more expensive retail license or install a previous version of
Microsoft Office within 60 days of buying a new PC.2 When asked,
these customers would prefer to purchase or try the latest release
of Microsoft Office preinstalled on their new PCs. Capture this
revenue opportunity with the Microsoft Office Ready program, and
help to create more loyal and satisfied customers.

The Microsoft Office Ready program makes it easier to sell Microsoft
Office with a new PC. If you do miss the opportunity to sell Microsoft
Office at the point of sale, you now have a second chance to sell
Microsoft Office Medialess License Kits post-PC sale and recap-
ture that lost after-market revenue! All you have to do is install the
Microsoft Office Ready image on all of your new business PCs.

Here’s how it works. You spend a few minutes preinstalling a single
master image for all the Microsoft Office business suites on your new
business PCs. When a small business buys a PC from you, you mar-
ket and up-sell a 2007 Microsoft Office business suite—Basic, Small
Business, or Professional. Users just unlock their suites with a product
key included in the Medialess License Kit that you sell to them.

You can help users who choose not to buy Microsoft Office with their
new PC to activate their free 60-day trial, and ask them to come back
to you to buy the Medialess License Kit when they are ready.

No media is included in the license kit. If they choose, customers
can easily request back-up media from Microsoft using instruc-
tions provided in the Medialess License Kits. In addition, Microsoft
provides 90-day phone and online product support for these 2007
Microsoft Office full-product Medialess License Kits, so you spend
less time on routine support.

And, arranging your customers’ purchase of Microsoft Office after the
PCsaleiseasy for bothyou and them. You simply sell them a Medialess
License Kit with a product key that lets them unlock the preinstalled
Microsoft Office software themselves. No additional work for you.
Plus, Microsoft provides you with marketing tools, such as templates
for follow-up e-mail and promotional flyers, to help convert trials
to full-product licenses.

Simplified licensing reduces complexity and
helps lower your costs

The free 60-day trial is just one of the great features of the Microsoft
Office Ready program. Branded OEM PCs that you currently pur-
chase through distribution channels will also be Microsoft Office
Ready PCs—so you don't have to open the box and install Microsoft
Office software on PCs you do not build yourselves. All you have to
do is sell Medialess License Kits with these branded PCs, just as you
would with your own PCs.

Overall, what do you stand to gain? Streamlined inventory manage-
ment, lower support costs, and more time to grow your business
with the Microsoft Office system.
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Top 5 reasons to include Microsoft Office in your business

growth strategy

1. Breakthrough features will stimulate users to buy the
2007 Microsoft Office suites! Our teams of developers worked
very hard to build breakthrough features, based on extensive user
research, that people can really use. We're proud of this release,
which is a more significant update than any other Microsoft Office
release in the past. Microsoft is making huge marketing invest-
ments and building launch buzz to drive demand for the 2007
Microsoft Office system and Windows Vista operating system.

2. Grow your home PC sales revenue. The new consumer
offering—Office Home and Student 2007—gives you the oppor-
tunity to sell a Microsoft Office suite designed for home users
and students.

3. Capture new revenue opportunity with Microsoft
Office Ready. If you were unable to make a Microsoft Office sale
during your PC sale, you can now offer your customers a free 60-
day trial, and handle the 2007 Microsoft Office Medialess License
Kit sale afterward when they are ready.* That's new revenuel!

4. Sell more hardware and services. The rich features in the
2007 Microsoft Office system and Windows Vista provide you with
exciting selling points for your premium hardware and services,
and enable you to provide customers with end-to-end solutions
that increase their ability to collaborate and increase productivity.

5. Reduce operational and support costs. Microsoft provides
the support—so you don't have to. Microsoft provides 90-day
phone and online product support for the 2007 Microsoft Office
Medialess License Kits. In addition, you save time by installing a
single image on all your business PCs. Now, you can spend more

time driving your business and selling Microsoft Office.

3 Source: Microsoft Office Ready Research 2006
4 Medialess License Kits need to be sold within 90 days of PC purchase




Preinstallation makes selling multiple suites
of the 2007 release easier than previous releases

STEP 1: Get the master installation disks called the Microsoft
Office Ready OPK Master Kit. The OPK Master Kits include master
images of Office Home and Student 2007 and the Microsoft Office
image for Office Ready PCs—a single image that can convert to
Basic, Small Business, or Professional suites of the 2007 Microsoft
Office system.

STEP 2: Get the Microsoft Office Medialess License Kits from your
distributor for Microsoft Office Basic 2007, Office Small Business
2007, Office Professional 2007, and Office Home and Student 2007.
These Medialess License Kits are the licenses for these Microsoft
Office suites in the System Builder channel. You can also order
branded OEM Microsoft Office Ready PCs from your distributor.

STEP 3: Sell the Medialess License Kits at point of sale.

For small business PCs, preinstall the Microsoft Office image for
Office Ready PCs independently of whether the end user buys a
MS Office license at point of sale. If the end user buys a Microsoft
Office Medialess License Kit (Basic, Small Business or Professional),
he or she simply activates the product with the product key.
Those end users who do not buy a Microsoft Office license can
activate the free 60-day trial of the 2007 Microsoft Office system by
going online.

For home PCs, preinstall the Office Home and Student image
only if the end user purchases the Office Home and Student 2007
license. There is no trial available for Microsoft Office Home and
Student 2007.

STEP 4: Capture after-market revenue on Office Ready PCs.

On small business PCs, promote the free 60-day trial to customers
who do not buy Microsoft Office with their new computer.® You
can install the Microsoft Office Trial activation assistant available
for download from the Microsoft OEM System Builder Web site.
The activation assistant helps your customers retrieve their trial
activation key. It not only enhances the customer experience, but
also helps increase the chance your customer will activate the trial
and experience it.

Alternatively, your customers can request their trial activation key
by going online to www.microsoft.com/office/pctrial2007. Let

them know they should come back to you when they're ready to
buy—because you can sell them the Medialess License Kit to convert
the trial to the full product.

How the Office Ready program and medialess distribution work
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PC Sale

Sell Microsoft Office
Medialess License Kit

Post-PC Sale

End user activates free 60-day
trial and can convert to full
product by purchasing a
Medialess License Kit from
System Builder within 90 days
of PC purchase.
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Selling innovative business solutions with the 2007
Microsoft Office system and Windows Vista

Helping you sell more hardware and services

The release of the 2007 Microsoft Office system and Windows Vista
provides you with a unique opportunity to sell additional hardware
andservicesonyour PCs.¢ Your customerswill increasingly rely onyou
for innovative software solutions, premium hardware, and services.

For example, here are some new hardware solutions you can offer:

Windows Vista-enabled PC with multiple displays: Work more
naturally with two or more flat-screen monitors. Open a Microsoft
Office Excele 2007 worksheet on one monitor while you watch for
e-mail and type an Office Word 2007 document on another. Users
say multiple displays are the number-one solution that helps them
get more work done.

Windows Vista-enabled PC with projector: Give presentations
with ease using Microsoft Office PowerPointe 2007, which
features automatic detection of networked projectors via wired
or wireless networks. Change the resolution of the presentation
from within Office PowerPoint 2007.

2007 Microsoft Office suites comparison — OEM CHANNEL

Microsoft® Office Home

and Student 2007* Basic 2007
Microsoft Office Word 2007 Q Q
Microsoft Office Excel 2007 Q O
Microsoft Office PowerPoint 2007 Q
Microsoft Office OneNote 2007 Q
Microsoft Office Outlook 2007 Q

Microsoft Office Outlook 2007 w/ BCM

Microsoft Office Access 2007

Microsoft Office Publisher 2007

Microsoft Office InfoPath® 2007

Microsoft Office Communicator 2007

Microsoft Office Groove® 2007

N

Microsoft® Office

Windows Vista-enabled PC: Work together better! Use the
Windows Vista Meeting Space feature to instantly form a shared docu-
ment review session with as many as 10 people in the same room.

Premium notebook with optional auxiliary display: View new
e-mail messages, appointments, and contact information in the
Microsoft Office Outlook 2007 messaging and collaboration clients
without having to start the computer.

Premium Tablet PC: Writing is easier with the new Microsoft
Office OneNote 2007 ribbon interface, a simplified pen, and im-
proved handwriting recognition.

Pocket PC phone or Smartphone: Stay connected by sending
and receiving e-mail directly on your phone with Microsoft Office
Outlook Mobile. Read and edit Office Word and Office Excel docu-
ments, and view Office PowerPoint 2007 presentations. Use Office
OneNote 2007 to keep track of notes by phone.

Color laser printer: Use Microsoft Office Publisher 2007, Office
PowerPoint 2007, and other Microsoft Office programs with a col-
or laser printer to create professional quality marketing materials
in-house.

Microsoft® Office Microsoft® Office Microsoft® Office

Small Business 2007 Professional 2007 Ultimate 2007
@ Q Q
@ @ @
Q Q Q

Q

@ Q Q
Q Q

@ Q Q
Q

Q

Q

* Microsoft Office Home and Student 2007 license is for non-commercial use only.

¢ Note: Some product features are available only in certain Windows Vista
editions, and may require advanced or additional hardware. For details,
visit www.windowsvista.com.
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How will Microsoft Office Ready help my business?

Microsoft Office Ready gives you more opportunities to sell your
products and services. Two of the main benefits you'll enjoy are the
simplified licensing policy and the easy and quick preinstallation.
You don't have to spend time keeping track of installation media,
and you don't have to stock every possible combination of software
and hardware. The customer gets the right suite when they want it,
with no hassle. The end result for you is more time to spend with
your customers—closing sales. Also, the new 60-day free trial of
Microsoft Office Professional 2007 gives you a chance to reclaim
sales that in the past you may not have made: You can sell your cus-
tomer a Medialess License Kit for a full version of a 2007 Microsoft
Office suite within 90 days of selling them a PC.

What are OPK Master Kits and how many do | need in order to
sell the 2007 Microsoft Office suites?

OPK Master Kits include the master software images to preinstall on
the systems you build, and are essential for you to be able to sell
2007 Microsoft Office Medialess License Kits. You'll need to order an
OPK Master Kit for each of your manufacturing locations and each
language of Microsoft Office you plan to sell. Each kit includes the
Microsoft Office master image for Office Ready PCs and a master
image for Office Home and Student 2007, plus a Tools CD and a
Getting Started instructional flyer.

If you plan to sell 2007 Microsoft Office business suites and Office
Home and Student 2007, you'll need to order the 2007 Microsoft
Office Ready OPK Master Kit.

Where do | order the OPK Master Kit?

There are two ways to order the OPK Master Kits. For a limited
time,* you pay only shipping and handling fees when you order
from your distributor. You can also order from the Microsoft OEM
System Builder Web site in the second quarter of 2007. Each System
Builder can acquire a limited number of OPK Master Kits by paying
only shipping and handling. After that, the OPK Master Kits will be
available at full price.

For more details on how to order, please go to:

www.microsoft.com/oem/sblicense/OPK .

Will the 60-day free trial be available for Microsoft Office
Home and Student 2007?

No. The 60-day free trial is available only for Microsoft Office
Professional 2007. Medialess License Kits are available for both the

Microsoft consumer suites and the Microsoft Office business suites.

* Offer valid until March 31, 2007.

I’'m wondering about the Medialess License Kits. Won't the end
user need disks on-hand for backup and recovery?

Your customers can order recovery disks directly from Microsoft
using the instructions provided with the Microsoft Office Medialess
License Kits. The end user must have purchased the Microsoft
Office 2007 license within 90 days of their new PC purchase, and

mail proof of purchase to Microsoft.

What if someone wants to use a home computer for his or
her business? Is there an upgrade path from Microsoft Office
Home and Student 2007 to the business suites?

No. A customer who bought a Medialess License Kit for a consumer
suite from you would need to buy a retail copy of the business suite,

which includes installation media, and then install the new software.

How does an end user convert to the full product from the
trial version?

It's very easy. They come back to you to purchase a full-product Me-
dialess License Kit, which includes the product key—you capture the
after-market revenue! The product allows them to unlock the 2007
Microsoft Office suite they purchased. There's no additional work
for you, as no new installation processes are required. The customer
can also convert to the full product online, but online pricing will be
comparable to retail, which is less favorable than the pricing on the

Medialess License Kits you sell.



2007 Microsoft Office system requirements

COMPONENTS REQUIREMENT
Operating system Microsoft Windows XP Service Pack (SP) 2 or later or Microsoft Windows Server® 2003 (or higher) required.

Computer and processor 500 MHz processor or higher; 256 MB RAM or higher; DVD drive; 1 GHz processor and 512 MB of RAM or
higher is required to run Microsoft Office Outlook 2007 with Business Contact Manager.

Hard disc 2 GB necessary for installation; a portion of this disk space will be freed after installation if the original
download package is removed from the hard drive.

Monitor resolution Minimum 800 x 600; 1024 x 768 or higher recommended.
Internet connection Broadband connection, 128 per second (Kbps) or greater, for download and activation of products.
Additional components Microsoft Internet Explorer® 6.0 with service packs, Microsoft Exchange Server 2000 or later required for

Office Outlook 2007 users. To install Office Outlook 2007 with Business Contact Manager, you will need to
first install Office Outlook 2007.

RESOURCE DESCRIPTION

2007 Microsoft Office Updated information on how to order the OPK Master kit.  http://www.microsoft.com/oem/sblicense/OPK
OPK Master Kit Availability of the kit is expected to be in Q4 CY2006.

2007 Microsoft Office Provides a number of tools, resources, and training for the  http://oem.microsoft.com/office

system Readiness Center 2007 Microsoft Office system.

System Builder Campaigns Business and consumer campaigns for the 2007 Microsoft  http://oem.microsoft.com/sbcampaigns
Office release, Windows Vista and Servers.

Office Genuine Advantage Information on OGA and Windows Genuine Advantage http://oem.microsoft.com/sblicense
(OGA) (WGA). http://www.microsoft.com/genuine
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